HORLEY TOWN COUNCIL
Finance & General Purposes Committee

Minutes of a Meeting of the above-named Committee held at the Town Council Offices,

F 4399

F 4400

F 4401

F 4402

Albert Road, Horley on Tuesday 18 June 2019, at 7.30 pm

Present: Clirs H Kitajewski - Chairman
Jante Baird
M George
A Kitajewski
R Marr
Simon Marshall
V Marshall
D Powell (part meeting)

M Saunders

In attendance: C Fenton — Head of Leisure & Deputy Clerk
J Morgan — Planning & Finance Officer
A Jones — Consultant and Data Protection Officer

Appointment of Committee Chairman (Chairman of the Council in the Chair)
Clir A Kitajewski proposed, and ClIr George seconded that Clir Helen Kitajewski
be nominated as Committee Chairman. There were no further nominations for

the post.

RESOLVED: that Clir Helen Kitajewski be elected Chairman of the Finance &
General Purposes Committee for the Municipal Year 2019/20.

Appointment of Committee Vice-Chairman
ClIr A Kitajewski proposed, and ClIr Valerie Marshall seconded that Clir
Samantha Marshall be nominated as Committee Vice—Chairman. There were no

further nominations for the post.

RESOLVED: that Clir Samantha Marshall be elected Vice - Chairman of the
Finance & General Purposes Committee for the Municipal Year 2019/20.

Apologies and Reasons for Absence

RESOLVED: that the apologies of Clirs Samantha Marshall and Philips be
accepted, for reasons as specified in the Attendance Register. Apologies were
also received from the Town Clerk, Joan Walsh. Councillor Kumar was absent.
Public Forum

No members of the public were present.

RESOLVED: noted.



F 4403

F 4404

F 4405

F 4406

F 4407

F 4408

F 4409

F 4410

Approval of Minutes
Finance & General Purposes Committee, 30 April 2019

The minutes of the above meeting of the Finance & General Purposes
Committee were presented for confirmation by Committee members and

signature by the Committee Chairman.

RESOLVED: that the minutes of the above meeting of the Finance & General
Purposes Committee, including all confidential items, be approved.

Finance Updates

The Annual Governance and Accountability Review for 2018/19 was approved at
Annual Council and will be submitted before the 1 July deadline.

RESOLVED: noted

Work to upgrade the CCTV at Horley Recreation Ground has started today (18
June 2019) and is due to be completed by the end of June.

RESOLVED: noted

The defendant had not responded to the small claim notice issued for recovery
of the debt outstanding from one of the Football teams. The next step was to
ask for a judgement. There was no additional cost to seeking a judgement, but

it would be the responsibility of the Council to enforce the judgement.
Members suggested that the team be reported to the League.

RESOLVED: agreed to pursue the next step in the small claims process by
requesting a judgement and the team to be reported to the league.

Appointments to Sub-Committees and Outside Bodies

RESOLVED: that the appointments be approved (Details are appended to the
minutes of the Annual Meeting held on 21 May 2019.)

It was reported that Clir Helen Kitajewski had been elected chairman of the
Communications Sub-Committee. The following Members agreed to form the
Resilience and Emergency Plan Sub-Committee; Clirs Baird, George, H Kitajewski
and Powell.

RESOLVED: noted.

Internal Audit Matters

RESOLVED: that the Audit Rota, previously circulated to Members be agreed.

RESOLVED: that the Councillors’ Audit Certificates for April and May 2019 and
Clerk’s responses, where applicable, be received. (Copies are appended.)



F 4411

F 4412

F 4413

F 4414

F 4415

Financial Reports for April 2019

RESOLVED: that the following reports, as appended to these minutes, be
approved:
i) Bank Reconciliations
ii) Receipts List totalling £222,139.67 (no VAT)
(includes Precept payment from RBBC of £205,233 )
i) Payments List totalling £73,339.56 plus VAT (£84,795.05)

Financial Reports for May 2019

RESOLVED: that the following reports, as appended to these minutes, be
approved:
i) Bank Reconciliations
ii) Receipts List totalling £7,345.70 plus VAT (£15,083.22)
(includes VAT refund of £7,737.52 from HMRC)
iii) Payments List totalling £60,802.54 plus VAT (£64,448.61)
iv) Summary of Receipts and Payments compared with Estimates.

Bank Mandate

Consultant Alan Jones reported that the Bank Mandate both for cheque
signature and electronic banking needed to be amended to remove signatories
who were no longer Members and to add enough Members to ensure good
governance and efficiency of payments.

RESOLVED: that the Committee Chairman become a signatory; six Member
signatories to be agreed with the Chairman later and the new list be presented
to the next meeting of the F& GP Committee.

Communications

Members were updated on the meeting of the Communications Sub-
Committee, which was held earlier. (Minutes of the meeting are appended.)

RESOLVED: noted.
General Data Protection Regulations (GDPR)

Data Protection Officer (DPO) Alan Jones gave some background and explained
that following recent ICO updates it was no longer necessary for a Town Council
to have an independent Data Protection Officer. The new policies and
procedures had bedded in well and it would now be sufficient to have a Data
Protection Lead. The advice was that a staff of five does not warrant an
independent Data Protection Officer. The Data Protection Lead would not be a
named Officer but there would be a dedicated email box named Data
Protection as the point of contact. Mr Jones’ recommendation was that his
appointment as Data Protection Officer should end with effect from 30 June
2019.

RECOMMEND:
i) that a Data Protection Lead role be created with a dedicated email
inbox named Data Protection, the recommendation to be referred
to Full Council for approval.



F 4415)

F 4416

F 4417

F 4418

F 4419

F 4420

F 4421

ii) that the appointment of Alan Jones as Data Protection Officer end
with effect from 30 June 2019, the recommendation to be referred
to Full Council for approval.

it was noted that there was no requirement for Town Councillors to be
individually registered with the 1CO.

RESOLVED: noted

Surrey Association of Local Councils (Surrey ALC), Sussex & Surrey Associations
of Local Councils (SSALC) & National Association of Local Councils (NALC)

It was noted that the newly appointed representative, Cilr Mike George had not
yet attended any meetings.

RESOLVED: noted

It was noted that several Members had signed up for SSALC training courses.
The latest training programme had been circulated to all Members. It was
strongly recommended that all Members attend training and there was a
Member training budget allocated to fund such training.

RESOLVED: noted

It was noted that the latest bulletins from SSALC and NALC had been circulated
to Members. The Head of Leisure highlighted that recent statistics had shown
that the Horley Town Council precept for Band D was only just over 55% of the
National Average.

RESOLVED: noted
Town Council Insurance

The insurance policy with Royal and Sun Alliance, effective from 1 June, had
now been renewed as agreed at the Annual Meeting on 21 May. Also, as agreed
the Council has taken out a Crime and Cyber protection policy. It was confirmed
the Horley Carnival was still covered.

RESOLVED: noted.
Café Pavilion, Horley Recreation Ground

Members were reminded that Newlyn Contractors Ltd had been appointed to
carry out the Café Build. Construction was due to start at the end of June and
was planned to be completed in 20 — 24 weeks. Six car parking spaces were to
form part of the site compound. More information would be available in due
course. The build would be documented with photographs. Clir George
confirmed that he was in contact with a local organisation and HTC would
collect CCTV footage on a weekly basis. Councillors sought to ensure that event
organisers using Horley Recreation Ground were kept well informed of what
was happening and how this might impact them. In particular, the Horley Lions
and the circus operator would need to know.

RESOLVED: noted.



F 4422

F 4423

F 4424

F 4425

F 4426

F4427

F 4428

A briefing paper on the Café Operator Lease had been issued to the Café
Working Group. The working group was to consider recommendations for the
Café Operator Lease. It was planned to offer a lease beginning in January 2020.
Clir George was concerned to ensure that any future operator would be made
aware that community events in the park often bring in their own outside
catering, which would be in addition to that provided by the Café.

RESOLVED: noted.

Horley Recreation Ground Refurbishment

RESOLVED: that the quotation from Bennetts to refurbish the entrance gates
and install one complete section of metal railings by main entrance for the
total sum of £2,172.00 plus VAT be approved. (The Horley Rec Grounds budget

to be used to fund the work, which should be regarded as an extension of
Bennetts regular repair works.)

Council Offices Refurbishment

RESOLVED: that the quotation from Bennetts to restore to woodwork at front
gable end of Town Council building for the total sum of £527.00 plus VAT be
approved.

Storage at Michael Crescent Scout Hut
The Head of Leisure gave a brief overview of the need for an agreement to
occupy the Michael Crescent Scout Hut. Following some discussion, several

amendments were agreed and incorporated into the agreement.

RESOLVED: that the amended Agreement to Occupy for those organisations
storing or wishing to store equipment in the Scout Hut be agreed and issued to
the Horley Association of Traders (a copy is appended).

Edmonds Hall Upgrades
Town Council Wi-Fi

RESOLVED: that the recent upgrade to an enhanced ‘Ubiquiti System’ and
associated expenditure in the sum of £336.00 plus VAT be ratified.

Sound System
Consultant Alan Jones reported that he was awaiting an appointment with Neil
Munday. A thorough review of the current system would be undertaken

following which a report with recommendations would be brought to this
Committee.

RESOLVED: Noted.
Health & Safety Compliance
RESOLVED: That the recent expenditure for the quarterly water hygiene

monitoring at the Council offices and Innes Pavilion, in the total sum of
£195.00 plus VAT be ratified.



F 4429

F 4430

F 4431

F 4432

Ye Olde Six Bells Public House

The implications of the fire at the Six Bells Public House were considered and it
was agreed that no action was needed.

RESOLVED: Noted.
Letters Received

A letter had been received from St Bart’s Church, regarding a grant award of
£1000 made by the Town Council towards the repair of the roof of the Boer War
Memorial Lychgate. Following grant applications made and awards received,
the Church had now received promises of more funding towards the repair than
was needed. The Church Warden had enquired whether the grant money from
the Town Council might be used for the refurbishment of the original oak gates
of the Lychgate, which were badly sagging.

Members agreed that the wooden oak gates should be considered to form part
of the whole Lychgate project and a recommendation be made to Full Council to
agree to the proposed alternative use of the grant.

RECOMMEND: that the alternative use of the HTC grant of £1000 to refurbish
the oak gates of the St Bart’s Lychgate be recommended to Full Council for
approval.

Diary Dates
RESOLVED: that upcoming events be noted, in particular the Charity Skittles
Tournament on 1 - 5 July, the Open-Air Cinema in Horley Recreation Ground

on 23 August, the Dog Show on 8 September and the Circus on 11 to 15
September.

Items for Future Consideration

It was agreed that Alliance for Better Care be invited to make a presentation on
‘Healthy Horley’ preferably prior to a Full Council meeting. (Alliance for Better
Care Ltd (ABC) is a Federation of GP practices covering East Surrey, Crawley,
Horsham and Mid-Sussex.)

RESOLVED: noted.

Meeting closed at 8.35pm

Date of Next Meeting — 6 August 2019



HORLEY TOWN COUNCIL

Councillors’ Audit Certificate

This is to certify that we have today conducted the
necessary checks for the month(s):

April 2019
We consider that the accounts have/have not been

properly maintained during the period in question.

Observations (Councillors Clerk’s action
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Name: Holon. kitaigmSken Signature:
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HORLEY TOWN COUNCIL

Councillors’ Audit Certificate

This is to certify that we have today conducted the
necessary checks for the month(s):

May 2019
We consider that the accounts have/have not been

properly maintained during the period in question.

Observations (Councillors) Clerk’s action

N/A

) .
Name: Helen U&S@Uﬂu Signature:

Signature: LMJQ%}\W

Name: <, MacesHAa L

Signature: = \o=t-olD
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APRIL 2019

Horley Town Council

5 June 2019 (2019-2020)

Cash in Hand 01/04/2019

ADD

Receipts 01/04/2019 - 30/04/2019

SUBTRACT

Cash in Hand 30/04/2019
(per Cash Boo)

Cash

HSBC Current

HSBC Deposit

HSBC Payroll

Barclays 10 Day
Nationwide Intl
Barclays Direct Access
FairFX Bank Debit Card
Handelsbanken

Less unpresented cheques
As attached

Plus unpresented receipts
As attached

Bank Reconciliation at 30/04/2019 |
388,715.63
222,139.67
610,855.30
Payments 01/04/2019 - 30/04/2019 ‘ 84,795.05
‘ 526,060.25
Cash in hand per Bank Statements
30/04/2019 150.00
30/04/2019 252,121.49
30/04/2019 | 837.53 |
30/04/2019 12,195.17 |
30/04/2019 0.00
30/04/2019 22,417.31
30/04/2019 384.02
30/04/2018 614.39
30/04/2019 237,340.34
[
526,060.25
| 0.00
-
[ 526,060.25
0.00
526,060.25

Adjusted Bank Balance

A = B Checks out OK




£9'6€T°22T 000 £L9°6E1°22T j=0L
(42 ¥4 000 4 V4 3 NDINVESTIANYH 1saU3u1 Hueg usxueqsjapuey 6102/b0/0€ 1saJaju] Jueg Tg
00°02 00'0 00°0¢ 3 sJoiung poompieyd auly pud jleqiooy 2996 8N JaSH 6102/#0/10 SSLPUd ||leqiood O
00°St 00°0 00°SH 3 snouep Uy WRUNO)lY 0ev6 BMND DESH 6102/+0/0€ sjuswiojly Noysbue 67
00°0052 000 00°005C 3 y3ag Jlejuny B DGSH 6102/0/92 BWODU] JUSAT 8¢
00'¢zL 000 00°22L 3 yaunyd 900y 994 AU I1leH 9£96/5596 JuaLND JESH 6102/40/9¢ lleH spuowip3 /¢
00°0% 000 000k 3 ey Aepinjes 3Wodu] 1ep uaLn) DESH 6102/40/5¢ 19yew Aepimes g9z
00°0Z 000 00'02 3 gn|) siuus) ume ASHoH Aeidsiq Jouueg uaLn) DEsH 6102/+0/S2 SWODU JUAAT G2
SH'SH6'0T 000 SH'S60T 3 ybnalog pesisueg g a1ebiay o a3 DESH 6102/%0/%2 I e
00°02 000 0002 3 0YdS AYUNLIWOY) MOY ASLIOH Aejdsig Jauueg £996 waLNY JgSH 6102/v0/€2 BWODUT JUBAT €7
0026 000 00'¢6 3 pielpg Ayiey - sajejid 994 3uIH [leH 596 udLND DESH 6102/t0/12 lleH spuowp3 g
00'££2°50C 00°0 00°££2'502 3 ybnouog peajsueg g s1ebioy 1da%ald uaun) DgSH 6102/40/3T danaid Te
0b'0TT 00'0 0b°0TT E Dd s|eAoy Asimer) any yond jleqiooy 5996 UBLND DESH 6102/b0/11 SN [leqiood 07
00°ZT 000 00erT 3 snowep BuiAdodojoyqd 0b96 juaLnD) DESH 610Z/¥0/TT BuiAdooojoyd 6T
05°8¢€ 000 05°'8€ 3 14 poomALiag any youd fleqrooy £996 uaun) DESH 6102/40/11T S3Ydd |leqiood BT
00'50Z 00°0 00°502 3 sse) Wy 334 auH |leH 8596 RN JgSH 6102/60/11 ileH spuowp3 /1
0S'8E 00°0 05°8€ 3 D4V Aspoy a1y youd Jleqioo4 €496 waun) JgsH 6102/0/01 SY3Ud Jlequood 9T
000§ 000 00°0S a snoLep Uy JUBUIO|Y 2956 LD JESH 6102/+0/60 SuBUNOJY PY YNy ST
00702 000 00°0¢ 3 19)4el Aepinies awoou 1%Hen JuaLIND DASH 6102/0/60 19)e Aepinjes T
00°0¢T 000 00°0TT 3 Bupueq uoo LaAIS 934 a.H lleH £596 usLD DASH 6102/+0/60 lfeH spuowp3 E1
00°0S 000 0005 3 snoLep Y Juswiol|ly 9096 waun) JgsH 610¢/40/80 SjuaUo|lY PY YNy 21
00'911 00°0 00'911 3 SUY (erdeid unyd buim 394 AJIH |[eH 6596 dND DGSH 6102/¢0/80 IIleH spuowp3 11
00°'SS 000 00°'SS 3 SPIOUABY S - BUXO@PD  JUOD AJDUIIRT UIIARY SBUUT waun) JgsH 6102/v0/L0 sol [1]4
00144 000 00°TLL e SPIoUARY S - Buixogydry U3l UoljiAeg SBUUT LMD DESH 6102/+0/£0 sbuping 6
00°0b 000 00°0b 3 SplouAay § - buixogydny Aeydsiq Jauueg waun) D4sH 6102/¢0/L0 |swoduyUsA] 8
00'tbT 000 00°bbT el mien D4y ay youd jleqiooy WBLND DGSH 6102/40/50 SO |lequooy £
0009 000 00°09 3 J191yIv ASHOH a1y yond jleqiooy 1996 uaund DGSH 6102/40/E0 seydid llequood 9
00708 000 0008 3 SNnoLep 934 auH lleH £596 uBLND DESH 6102/0/0 lleH spuowp3 §
00°0b 000 00°0b 3 snoLiep Aeidsiq sauueg +996 UMD DESH 6102/40/20 SWODUT JUBAT ¢
00°seT 000 00°Set El suiBbnH dji0pey) - ebop 994 aUH ||eH 9596 Weun) JgsH 6102/60/10 lleH spuowp3 ¢
0002 000 00°02¢ 3 dW YewlAg weg 39 a1y wooy bunealy 6696 Wwawn) gsH 6102/v0/10 wooy bunasy ¢
00°SET 00'0 00°'SET 3 aoueq syom 994 AlIH lleH 0966 JuauNn) JgsH 6102/40/10 lleH spuowp3 T
leoL 1VA BN odAL 1VA 1PwoIsn) vondussaq ON 1d1933y jueg qnuiwy aeq 9p0) BYINOA
1SN S1di303y
{1oUN0Y UMo| AsjJoH

(0202-6102) 6102 @unr §

610C 11ddV



0Z'8TZ 0,611 05°865 S shajng SUSPJRY) |eLIOWS uaLND JgSH 6102/60/L1 suspues |eLowaly 9§
16'S50'E TE'60S 09'9¥5'¢ S shajng SMOpEBJY Y2dny) waun) J9SH 6102/v0/£1  (Adusby) Juiel S10PRIUC) GE
25°25L"y 6026 £5°096'¢ S sAsjng aoueuajulely spunaun uaun) J9sH 610Z/40/L1 (DOLH) el Siopenuod) pe
+8°€0€ $9'05 02'€52 S pI1 s19p|ing spauuag abueyp Buiueap |leqiood usLND DasH 6102/b0/£1  Buiuea)) uoljjiaed |eqiood £
00¥9L'T 00'%62 00°0£+'1 S P11 SJ9p|Ing spRUuRg puno.) uoneaIIY ASHOH JuaUnD DgSH 6102/0/L1 spunos zg
0cL62'1 0z'912 00°T80'T S P17 siapjing spauusg US0531] [SRYIIN Juaung JEsH 6102/40/L1 spunai pue sbulpjing  1¢
8T°0ST £0°5¢C ST'GZT S p¥1 519p|Ing spauuag SdURUSJUIRW JUBLIOYY waUND DgSH 6102/60/21 SdUBLIUIR PY YY)  0F
09°S6T 09°2E 00°£91 S P11 s49pjing spBuURg UeUIUIRK ROysbue] waun) JgsH 6102/40/£1 2oueudjUlely Noysbue] 67
00'eL iy 00°09 S P11 siapjing spauuag URUSIRY UoljIARY SBUUT waund DgsH 610¢/60/L1 sbuiping 8z
02'10€ 0Z'0S 00'152 S P11 s49p|ing sHBuuRg saiedas punoibAed aun) DgsH 6102/50/41 suieday punosbheld /7
09°108 09°EET 00899 S P11 $43p|ing spBuuRg uoiadsu] punosbAelq RN DASH 6102/40/L1 suooadsuy punosbeld  9¢
00'2 0021 00'09 S ngsy syoyseq buibuey uaun) JgsH 6102/v0/L1T Buiued pue syxseg Sz
09°'069 OT'STT 0§°628 S ngsy Guean wRUND DGSH 6102/40/£1 =210 pue [ley Jo Buues)) ¢
0b'SE 06'S 05°62 S 1BusBUL USZ puegpealg A1DD uBLND DASH 6T0Z/H0/£T UONDBUUO) pueqpealg ALDD €2
pE'9S 6E'6 S6'9t S P11 5Wa1SAS SOS saidod - BuiAdodojoyd uaund DasH 6T102/4:0/£1 BuiAdosojoyd 7z
08'22 08¢ 0061 S 33 sabueyd auoydajaL uaLn) DESH 6102/40/ST suoedINWWo) T2
00°Sb 000 00°Sb 3 DESH noade DESH e - sabieyd yueg uaun) DgsH 6102/60/1T sebieyo yueg 0z
00°9€ 00'9 00°0€ S 19tBU] uSZ pueqgpeoig ALDD uaUND JgSH 6102/40/TT uoo3uuo) puegpeaig A1DD 61
0b'sE 06'S 05°'6¢ S 1awiaju] usz7 pueqpeoig ALDD waun) J8sH 6102/40/80 uonaauuo) pueqpeaig ALDD 8T
SETT 000 SE'TT 3 DUWH JAVd aun) JgSH 6102/60/50 JAvd /1
00°089°9r 00°08Z'£ 00"006'8€ S 40D pue adedspue UIBYINGS siiedas punoibAeld BLN) DEsH 9/2y dO8d 6102/0/20 spunaig 91
0002 00°0% 007002 S a.e) 3341 spuejyiesy Asabuns a21) RN JGSH 6102/v0/20 spunain T
09'601'2 09°T0v 00°'800°C S sioyouy e uig senn WU DGSH 6102/v0/20 spunaig 4T
00'SS 00'0 00°SS 3 3U0)S [FRYIW Buiues(d MopuIm usLIND D95H 610¢/+0/10 Buiues|) mopuim €1
00°'S 000 00°'S 3 UDNeOssy S35 (1LY R uoneIossy sissn |1ey uBLND DEsH 6102/+0/10 S33uB0[7 7§ suondudsgns  Z1
00'18 000 00'T8 3 [1ouno) umo) AspoH punjay aay youd jjequood usLn) DEsH 6102/0/10 $3YAId jleqiood 1
ws 000 2Ls 3 ueJRLPIS Ny sayddns a0 Jusun) JAsH 6102/40/10 uswdinby xg saiddng 83140 0T
0141 000 0141 3 [Iouno) umo) ASjoH 595Ul Yeis waun) JgSH 6102/%0/10 sasuadxy Y&Is 6
£6'2h 0070 £6¢h 3 Y3LVM SSINISNA S3S sajey Jalem waun) DESH 6102/+0/10 sanan 8
£€°9% 000 £€°9b 3 Y31VM SSANISNE S35 saiRy Jalem waLN) DgSH 6102/60/10 seqnN B sy /£
[ 87 000 ST 3 Y31V¥M SSINISNE 535 sajey Jalem RN DESH 6102/+0/10 SIANMN PY Yunyd 9
£9°H0T 000 £9°40T 3 ¥31vMm SSINISNE S35 sajey Jaem W_UND JGSH 6102/+0/10 samn S
9£'SS 00°0 9€'sS 3 ybnouog peaisueg g sjebisy sajey UBND DGSH 6102/0/10 SN g sy
25'06 00°0 75°06 3 ybnouog pesjsueg B S)ebisy sajey usLND D9SH 6102/0/10 saey €
09°€bS 09°06 00°€St S soueuly ajeodio) 4 9sea - buikdodoioyq uaUN) JESH 6102/+0/10 BuiAdoooloyd ¢
0822 08'€ 00'6T S (199)10D Aze3) WuD yanoy ug 1anB|SMaN uaLND DASH 6102/+0/10 suojeauNWWo) 1
l=g0) 1VA BN adAL IVA Jo1ddng uondussag ON anbay) jueg A(nuIN ajeq 3po) JAYINOA
ASIT SLNIWAVd

(0202-6102) 61L0Z aunf §

|19UN0D UMO| AS|I0H

6102 11ddV



S0°S6Z'v8 6b°SSH'TT 9S"6EE'EL lezol

0Z'15T 02'52 00'92T S SS0ID PRy ysnug Buures| yeis 18D 3199 ueg xddied 6102/%0/9¢ Bulurel) yers z9
66°Lb 00'8 66'6E S SNOLIEA Aejdsiq Jsuueg 4eD) )1G2q jueq X441ed 6102/40/b7 uawdinby g saddng 2010 19
00°6b1 £8'vC JAR 74! S 1015 3jddy a4empiey 11 48D gaq yueg X4ueq 6102/40/¢T Juswdinby g sayddns a0 09
04081 20°0€ ££°0ST S uozewy salddns 80140 4ED 1gBQ Yueg xdey 6102/b0/ZT uswdinby g saddns 830 65
F4%] 000 €8 3 UEMYOS SWI)SAS 3qopy a1emyos ojoyd agopy 4BD 113 Yueg xJded 6102/v0/€¢ 11 85
G6'0T 00'0 S6'0T 3 alemyos swalsAS aqopy 20uaDI Jeqoly 180 11gaq Nueg xJueq 6102/+0/60 11 45
02611 00'0 0Z'6TT 3 OsoDIW 80UBII S9¢ DWO e 1gaq Yueg xJred 6102/+0/80 11 95
£5°€26'8 000 £5'€26'8 3 J1ouno) umo] A3joH sauejes llosAed D9SH 6102/40/8T sollees 19N S
SE'T 00°0 SET 3 dnwns  joew psed jigap - abseyd yueg uaLm) DYSH 6102/40/0€ sabieyo yueg 45
00°005°C 00'0 000052 3 yosag Jljuny waun) JgsH 6102/+0/9¢ SWODUT JUSAT €5
00°¢ee 00°LE 00'SRT S Se9 ysiug Addns se9 waun) D4sH 6102/40/%2 sammnn ¢S
s 02T 12°09 S se9 ysnug SIS 43]10q SeD uswLn) DgsH 6102/0/c2 SPenue) dueuuel 1§
o'l (24 0z'9 S 1PuR] USZ pueqgpeo.g ALDD uaLND D9SH 6T02/b0/€7 UONIBUUOD pueqpeaig ALDD 0
90'bLT 89'St 8£'822 S ‘P11 SoURUSIUIRY 0 oueuSUR [T uauny DASH 6102/40/52 11 6v
[A¥ 4491 20°£81 0T°SE6 S OnBs [e637 pue YH puopels SIDIAIIS YH waun) J9SH 6102/40/£1  $93) |euoissajoud pue €697 g
06'696'C 000 06'696'C 3 P11 21VSS uondiosgng uaUN) DgsH 6102/b0/LT S8DUSDIT }g suondudsgns /4
0096 0091 0008 S Aundsg pienguews 19p|oyAsy jjeqiood waND J9SH 6102/b0/L1 sjoned AJUnoss G
$0°02€ PEES 0£'99¢ S An3as pienguews loged pieng Aundsg WRwnD D9SH 6102/0/L1 sjoled Anoas Gy
00'T 00'0 00T 3 ybnouog peajsueg g s1ebloy pue| jo ases 8BpoT UNo) dLND DESH 6102/0/£1 pue| 4o ases] b
02'926 00°0 02'926 3 uonENsuoy ssauisng 9 Aoueynsuo) WaUND DESH 6102/p0//1 593 [euoissayoud pue jeba] gp
LLTET 96’12 19°601 5 suone|felsur 3w Y1edi004 33y ASOH Juaund DESH 6102/0/£1 Syed se) % syiediood i
00°52¢ 05°LE 0S°£81 S suonejjeisur g1 Bunsay 1vd uaLN) DASH 6102/40/£1  AojeginBay pue souedwo) T4
00'bSE 0065 00°562 S YieaH |euonednang jjamisa3 {ijeay jeuonednang waun) J9SH 6102/b0/£1  93) [euoissajoud pue 2] Of
2eeT [2ar4 oT'T1 [ “PI7 saymy uog Assuoners u2LND JASH 6102/p0/£1 uswdinby g salddns 30WO  6€
00°021T 0002 00°00T S QUBIBAH Juesuc) | audIBAY - SaueujUeW DY aun) DgSH 6102/0/L1T SPRJJU0) SOUBUSIURY 8E
95°686 €6'¥91 £9'v28 S shapng SUpS [QuaLewp uaun) DgsH 6102/40/L1 Susp.en [elUBWeRW( /€
lgoL 1VA BN adAL LVA 191ddng uondudsaa ON @nbay) jueg a[qnuiw aeq 9po) JIYINoA

1817 SAINIWAVY

(020z-6102) 61.0Z aunr g

(1ouno) umo] AspoH



MAY 2019

Horley Town Council

11 June 2019 (20198-2020)

Bank Reconciliation at 31/05/2019

| Cash in Hand 01/04/2019

ADD

| Receipts 01/04/2018 - 31/05/2019

SUBTRACT

Payments 01/04/2019 - 31/05/2019

A Cash in Hand 31/05/2019
\_(per Cash Book)

388,715.63

237,222.89

625,938.52

149,274.26

476.664.26

Cash in hand per Bank Statements

Cash 31/05/2019
HSBC Current 31/05/2019
HSBC Deposit 31/05/2019
HSBC Payroll 31/05/2019
Barclays 10 Day 31/05/2019
Nationwide Intl 31/05/2019
Barclays Direct Access 31/05/2019
FairFX Bank Debit Card 31/05/2019
Handelsbanken 31/05/2019

Less unpresented cheques
As attached

Plus unpresented receipts
As attached

B Adjusted Bank Balance

50.00
24,650.49
837.53
10,547.00
0.00
22,417.31
384.02
313.57
417,464.34

|

476,664.26
0.00
476,664.26
0.00

476,664.26

|
A = B Checks out OK
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MAY 2019
Horley Town Council

Summary of Receipts and Payments
All Cost Centres and Codes

11 June 2019 (2018-2020)

Cost Centre PRECEPT
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
1 Precept 372,755.00 205,233.00 -167,522 -167,522
SUB TOTAL - © 372,755.00 205,233.00 167,522 - 167,522
Cost Centre INCOME
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
2 Bank Interest 1,000.00 195.82 -804 -804
3 Section 136 LGA 37,000.00 -37,000 -37,000
5 Devolved Powers 1,700.00 -1,700 -1,700
6 Council Tax Support Grant
141 CIL 5,000.00 10,945 45 5,945 5,945
SUB TOTAL 4370000  11,141.27 -33,559 - -33,559
Cost Centre LETTINGS AND RENT
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
7 Edmonds Hall 12,000.00 2,140.00 -9,860 -9,860
8 Football Pitches 8,400.00 672.10 -7,728 81.00 -81 -7,809
9 Church Rd Allotments 3,300.00 100.00 -3,200 -3,200
10 Langshott Allotments 3,800.00 2,355.00 -1,445 -1,445
11 Bowls Club 276.00 -276 -276
12 Innes Pavilion 10,000.00 -10,000 -10,000
13 Saturday Market 200.00 80.00 -120 -120
14 EventIncome 6,000.00 5,870.00 -130 2,500.00 -2,500 -2,630
15 Meeting Room 220.00 220.00
16 Edmonds Hall Deposits
17 Football Pitch Deposits
SUB TOTAL © 44,196.00  1,437.10 -32,759 o 2,581.00 2,581 -35,340
Cost Centre OFFICE EXPENDITURE
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
19 Stationery 1,600.00 56.66 1,543 1,543
20 Courier & Postage 400.00 1.90 398 398
21 Office Supplies & Equipment 3,000,00 660.33 2,340 2,340
22 Photocopying 50.00 12.00 -38 4,500.00 558.53 3,941 3,803
23 IT 6,000.00 733.70 5,266 5,266
24 \Website 2,800.00 80.00 2,720 2,720
25 Communications 1,800.00 757.08 1,043 1,043
26 Environment Campaign
SUB TOTAL 50,00 12.00 T 20,100.00 © 2,848.20 17,252 17,214
Cost Centre SALARIES AND PENSIONS
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
30 Net Salaries 96,000.00 22,087.85 73,912 73,912
31 PAYE 11,000.00 1,188.15 9,812 8,812
32 NI Employee 11,000.00 965.64 10,034 10,034
33 NI Employer 11,000.00 1,110.49 9,890 9,890
34 SCC Pension Employee 12,000,00 1,122.01 10,878 10,878
35 SCC Pension Employer 24,000.00 1,863.03 22,137 22,137
SUB TOTAL o - 165,000.00 28,337.17 136,663 136,663
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Horley Town Council

Summary of Receipts and Payments
All Cost Centres and Codes

11 June 2019 (2019-2020)

Cost Centre OFFICE MAINTENANCE & REPAIR
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
38 Maintenance & Repairs 3,000.00 429.15 2,571 2,571
39 Cleaning of hall and office 10,500.00 2,234.50 8,266 8,266
40 Utilities 5,400.00 501.25 4,899 4,899
41 Rates 3,000.00 184.52 2,815 2,815
42 Maintenance Contracts 3,200.00 220.42 2,980 2,980
43 Window Cleaning 750.00 110.00 640 640
44  Security Alarm system
45 Compliance and Regulatory 5,060.00 187.50 4,873 4,873
46 Market rates and utilities
SUB TOTAL 3091000 3,867.34 27,043 27,043
Cost Centre GENERAL
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
50 Public Works Loan Board 19,545.00 9,772.46 9,773 9,773
51 Bank charges 1,350.00 89,58 1,260 1,260
52 Insurance 8,500.00 6,745.01 1,755 1,755
53 Legal and professional fees 19,500.00 10,560.70 8,939 8,939
54 Audit fees 2,200.00 879,00 1,321 1,321
55 Subscriptions & Licences 7,100.00 5,225.16 1,875 1,875
56 Advertising
57 Newsletter
58 Town Guide
59 Presentation Badges
60 Election Expenses 2,500.00 2,500 2,500
61 QPS
62 Chairman's Allowance 400.00 400 400
63 ClIr Expenses 200.00 200 200
64 CliIr Training 1,300.00 1,300 1,300
65 Staff Expenses 500.00 17.10 483 483
66 Staff Training 1,500.00 156.60 1,343 1,343
137 Langshott Legal fees
138 Gatwick Consultancy
142 GDPR 3,000,00 35.00 2,965 2,965
SUB TOTAL 67,595.00 33,48061 34114 34,114
Cost Centre GROUNDS MAINTENANCE
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
70 Contractors' Maint (HTC) 50,000.00 7.920.86 42,079 42,079
71 Contractors' Maint (Agency) 1,700.00 2,546.60 -847 -847
72 Playground Inspections 8,300.00 1,596.00 6,704 6,704
73 Playground Repairs 4,000.00 251.00 3,749 3,749
74 Parks Furniture 4,000.00 4,000 4,000
75 Signage 1,600.00 1,600 1,600
76 Pest Control 550.00 550 550
77 Tree Surgery 8,000.00 8,000 8,000
125 Project Expenditure
126 Himalayan Balsam
SUB TOTAL - N N 78,150.00 12,314.46 65,836 65,836
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Horley Town Council
Summary of Receipts and Payments

11 June 2019 (2019-2020)

All Cost Centres and Codes
Cost Centre HORLEY RECREATION GROUND
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
79 Memonal Gardens 3,500.00 598.50 2,902 2,902
80 Ornamental Gardens 1,500.00 82463 675 675
81 Skatepark & MUGA 150.00 -150 -150
82 Footpaths & Car park 109.81 -110 -110
123 Grounds 2,000.00 43,642.00 -41,642 41,642
143 Cafe/Pavilion PWLB Loan Repayr 31,000.00 31,000 31,000
SUB TOTAL - 38,000.00 4532494 2325 732
Cost Centre COURT LODGE/INNES PAVILION
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
86 Pitches/Playgrounds 1,000.00 233.00 767 767
87 Buildings 1,542.00 1,542 5,000.00 60.00 4,940 6,482
88 Utilities 165.00 165 2,500.00 633.55 1,866 2,031
89 Lease of land 1.00 1.00
124 Football Pavillion Cleaning 2,200.00 569.70 1,630 1,630
127 Loans & Grants
128 Roof
129 Innes PWLB Repayment
130 Refurbishment
131 Maintenance Contracts 820.00 820 820
132 Innes Communications 300.00 300 300
133 Rates
134 Security Patrols 142.40 =142 -142
135 |Insurance
138 Innes Cleaning
SUB TOTAL 1,707.00 1,707 11,821.00 1,639.65 10,181 11,868
Cost Centre MICHAEL CRESCENT
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
91 Rates & Utilites 700.00 153.69 546 546
121 Buildings and Grounds 1,550.00 2,232.00 -682 -682
140 Scout Hut Demclition
SUBTOTAL 2,250.00 2,385.69 36 136
Cost Centre EMLYN MEADOWS
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
95 Grounds 500.00 500 500
susBTOTAL " s00.00 500 500
Cost Centre ALLOTMENTS
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
96 Langshott Maintenance 263.00 -263 -263
97 Church Rd Maintenance 1,800.00 220.15 1,580 1,580
98 Church Rd Utilities 500.00 41.52 458 458
99 Langshott Utilities 900.00 12.71 887 887
SUBTOTAL 3,200.00 537.38 2,663 2,663
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Horley Town Council

Summary of Receipts and Payments

All Cost Centres and Codes

11 June 2019 (2019-2020)

Cost Centre TOWN CENTRE
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
100 Baskets and planting 725.00 -725 8,500.00 128.00 8,372 7,647
101 Horley/South & SE in Bloom 2,100.00 2,100 2,100
102 Christmas 1,900.00 1,900 1,900
SUB TOTAL 72500 T 12,500.00 12800 12372 11,647
Cost Centre SECURITY
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
105 Security Patrols 5,000.00 544.06 4,456 4,456
106 CCTV Installation 11,000.00 11,000 11,000
107 CCTV Maintenance 1,000.00 1,000 1,000
108 CCTV Broadband Connections 1,000.00 184.20 816 816
SUB TOTAL B o 18,000.00 728.26 17212 172712
Cost Centre GRANTS AND DONATIONS
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
110 Grant Award Scheme 1,000.00 1,000 1,000
111 Churchyards 6,500.00 6,500 6,500
112 ClIr Initiative grants
113 Other Grants
SUBTOTAL 7,500.00 7,500 7,500
Cost Centre VAT RECLAIM
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
120 Vat repayments
SUB TOTAL - - - - -
Cost Centre CONTINGENCY
Receipts Payments Net Position
Code Title Estimated Actual Variance Estimated Actual Variance +/- Under/over spend
122 Contingency
SUB TOTAL o N - - -
NET TOTAL 462,426.00 229,530.37 -232,896 455,526.00 134,172.70 321,353 88,458
VAT 7,737.52 15,101.56
GROSS TOTAL 237,267.89 149,274.26
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HORLEY TOWN COUNCIL

Communications Sub-Committee
Minutes of a Meeting of the above-named Sub-Committee held at the
Town Council Offices, 92 Albert Road, Horley on 18" June 2019 at 6.45 pm

Present Clirs  Helen Kitajewski (HK), Chairman
Mike George (MG)
Adrian Kitajewski (AK)
Martin Saunders (MS)
Wayne Philips {(WP)

In Attendance Alan Jones (AJ)
Helen Maan (HM)

1. Appointment of Chairman
Helen Kitajewski was appointed as Chairman.

2. Apologies and Reasons for Absence
Apologies were received from Samantha Marshall and the Clerk, Joan Walsh (JW).

3. Declarations of Interest
None were declared.

4. Minutes of Previous Meeting (held on 30 April 2019)
The minutes were approved as a correct record.

5. General Data Protection Regulations (GDPR)

Alan Jones reported that there are no issues outstanding. All data (paper and digital) has been archived and
any historic data no longer of use has been destroyed.

There are 2 recent updates from the Information Commissioners Office as summarised from the ICO’s
website:

a) Do we need to appoint a data protection officer (DPO)?
Section 7 of the DPA 2018 has defined defines what is a “public authority” for the purposes of the GDPR. It
has also stated that the following are not public authaorities for the purposes of the GDPR:

a parish council in England;

a community council

a parish meeting constituted under section 13 of the Local Government Act 1972;
a community meeting constituted under section 27 of that Act;

and other similar bodies

As HTC is not a public authority for the purposes of the GDPR it is not mandatory to appoint a

DPO. Regardless of whether HTC appoints a DPO, the council is still subject to data protection legislation
and the organisation must ensure it has sufficient staff and resources to discharge its obligations under the
GDPR.

The current DPO, Alan Jones, was appointed until May 2019. With the above update provided by the ICO, it
is proposed that it will no longer be necessary to retain the post of Data Protection Officer. Instead staff will
generally support data protection requirements. However, it is agreed that a member of staff will internally
cover the position of Date Protection Lead from 1 July with Alan continuing to be available in a consultancy



role if required. The privacy notice will be amended to provide general data protection contact information
e.g. dataprotection@horleysurrey-tc.gov.uk

b) Will individual Councillors still need to pay a fee?

From 1 April 2019, the Data Protection (Charges and Information) (Amendment) Regulations 2019 exempted
the processing of personal data by members of the House of Lords, elected representatives and prospective
representatives.

‘Elected representatives’ is defined by the Data Protection Act 2018 and includes, but is not limited to, MPs,
MSPs, AMs in Wales, MEPs, elected councillors in county councils, district councils, London boroughs, parish
councils, elected mayors and police and crime commissioners.

The result of this is that, provided town councillors do not retain personal data of residents etc longer than
necessary, then they are exempt from paying an individual ICO fee. HTC will continue to pay its annual
registration fee.

MS questioned as to whether the Town Council’s existing CCTV warning signage at Horley Recreation Ground
was compliant with new data protection laws. HM to investigate. Action: HM

6. eNewsletter

(i)

(ii)

To receive an update on current subscribers, readers and online statistics.
HM reported that the number of subscribers remains steady around the 950 mark but there had
been a notable increase in the open rate at 40%.

HM also reported that there had been problems with the ‘In Touch’ system last month which has
resulted in the eNewsletter being sent out without a full check. A number of issues and the level of
dissatisfaction by the In Touch service would be followed up and an update provided at the next
meeting.

To receive an update on any other matters.

MG suggested that the title of the eNewsletter which subscribers see in their email box should read
‘Your Horley’ in the subject field, to match in with the new noticeboards to be placed in the town.
HM to follow up. Action: HM

MS suggested that he could try and encourage new subscribers from the NextDoor website and this
was agreed Action: MS

WP suggested that we should also use Horley Life Facebook to encourage new subscribers. WP to
follow up. Action: WP

7. HTC Website

(i)

(ii)

(iif)

To receive an update on page views.

HM reported that the latest Google Analytics figures showed significant reduction in traffic to the
website but this was because routine use of the website by HTC Officers had been removed from
these figures. It was noted that Councillors were keen to have both a month on month comparison
of these figures as well as year on year results. WP suggested he could set up a Google Analytics
report to send for information internally on a monthly basis and this was agreed. Action: HM/WP

To receive an update of the newly refurbished website.
The new website was well received by Councillors present. MG pointed out that the staff section
required some updating and HM would follow this up. Action: JW/HM

To receive an update on progress with Accessibility Regulations & publishing an Accessibility

Statement on the website.
HM reported that Jarrett and Lam had been consulted on accessibility requirements to ensure full

compliance and were assisting on this. The Town Council may need to seek further professional



9.

advice to ensure that we follow the regulations correctly as a public body and are clearly written into
our Accessibility Statement. The Council had recruited a temporary admin assistant to go through
the website, tag all pictures and update the local and business listings as well.

8. Town Guide
HM reported that the HTC website was being updated and some information would be carried across to
Town Guide draft. There would also be a need to look at the maps at some point in the future to ensure they
were up to date.

9. Other Communications Matters

(i)

(ii)

(iii)

(iv)

To receive an update on the newly launched Facebook page.

HM showed Councillors the new Facebook page and advised that it would act as a noticeboard only
and there would be no commenting allowed. It would be featured in next Newsletter, for
information. Action: HM

To receive an update an update on the proposed phone line rental renewal.

HM explained that the Council’ telephone provider had initially recommended Spitfire for phone line
provision by offering a potential costing saving and this was thought to be cost-free way out of the BT
contract. However, it later turned out it would not be possible to get out of the BT contract for
another 3 years, although there were 2 lines (line rental only, used for CCTV) which were out of
contract. BT had matched the quote from Spitfire on these 2 lines and so there was no apparent
reason to move away from our current provider. Subject to Members’ agreement, it was proposed to
take a 2 year contract on these lines at the lower price with a 50% cost saving. MG expressed
concerned that any newly signed contract did not appear to have an end date later than the 3 year
contract and asked that this be investigated for clarification. Action: JW/IM

To receive an update on the Wi-Fi upgrade at HTC and to consider other IT issues.

HM reported that a new Wi-Fi system had been installed by the Council’s IT provider,
Micromaintenance which had resolved numerous problems by providing 2 access points, in the office
and hall, to give faster, wider coverage in the building plus a separate connection for Councillors to
use. SharePoint would be installed shortly. MS suggested that a move towards Councillors using
SharePoint might be better than attaching files to emails and this was noted.

To receive an upgrade on the CCTV upgrade at Horley Recreation Ground.
HM reported that the CCTV upgrade had started but had been slowed down by the very wet weather
recently. A further update would be provided at the next meeting.

Date of Next Meeting
The next meeting will take place on Tuesday, 6 August 2019, 6.45 pm.
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Agreement to Store Items at the Michael Crescent Scout Hut Building

This Agreement is made the dayof 2019

Between:

Horley Town Council, 92 Albert Road, Horley Surrey RH6 7HZ
and The Horley Association of Traders (HATS)

Whereas

1. Horley Town Council is the owner of the premises known as the Michael Crescent Scout Hut
Building (“Scout Hut”) at Michael Crescent Horley RH6 7LH

2. The Horley Association of Traders (HATS) wishes to store items at the Scout Hut pursuant to
the Terms & Conditions below.

3. This Agreement does not constitute and should not be construed as a Lease, Licence or a
Right to Occupy, only as permission to store the items detailed in this Agreement.

i) Horley Town Council requires all organisations to obtain prior written permission before
storing any items in the building, by providing a completed copy of this form, signed and
dated by an authorised representative.

ii)  Allitems will be left at the owner’s risk and Horley Town Council will not indemnify against
any losses or accept any responsibility whatsoever.

iii)  The Town Council must be informed of the expected duration of all storage requests and
reserves the right to ask that items be removed at any time, for which no less than 4 weeks’
notice will be given.

iv)  Allitems for storage must be listed on this form and all electrical equipment must meet
legal compliance for which the Council will require a copy of supporting evidence.

v)  Organisations must not cause any damage to the Scout Hut nor make any changes
whatsoever, such as changing locks etc. The Scout Hut must be delivered up in the same
condition as at the beginning of this Agreement.

vi) Allitems are to be stored within the Scout Hut itself. The Scout Hut is sited within a small
recreation ground and nothing is to be left anywhere outside at any time.

vii) Please liaise directly with Leon Hibbs of Reigate and Banstead Borough Council (RBBC)
regarding any payment for electricity usage, which may be necessary. (The Borough
Councils Air Quality Monitoring Station is stationed at the site and RBBC is directly
responsible for all electricity used.)

viii) Horley Town Council may consider redevelopment of the Scout Hut site a later date, in
which case, the use of the Scout Hut as a storage facility will, upon four weeks notice be
withdrawn.



We, the undersigned, agree to comply with the Terms & Conditions, as stated above.

Name of Organisation: = .ciirsrener e s ssssssesssssssssssssssssrssessnssassens

Name of Representative
(Please Print): s

Signature:  Giniesiessseiiisii s i aseassns

Date:

Items for Storage (Please list below):



